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1. Welcome address

Dear PhD student,

I am delighted that you have chosen to continue your training by preparing a PhD at the
ENIT Laboratoire Génie de Production. On behalf of all the laboratory members, I would like
to thank you, and it's with great pleasure that we welcome you. We will do our utmost to
enable you to live these three wonderful years in a friendly, dynamic and cooperative

environment.

This booklet synthesizes the important information at the various highlights of your PhD. The
laboratory's PhD students have designed and produced it to help you find your place in this
new environment, make the most of it, and become an actor in it. It will accompany you in
your first steps and bring you a certain number of answers to your daily questions.

A real personal test, the thesis brings a lot of satisfaction and covers several challenges such
as managing pressure, overcoming isolation and sometimes facing economic difficulties. In such
situations, don't hesitate to contact your PhD supervisor or your PhD follow-up committee,
who are your privileged interlocutors. Of course, the doctoral school, laboratory management,
secretariat, technicians, and fellow PhD students also remain at your disposal to assist and

help you.

Thank you to all those who participated in the conception and writing of this very useful
booklet, and particulary to Marie and Camille for their initiative. I would also like to thank
in advance the PhD students who will take up the torch and who will make it evolve in the

years to come.
Once again, welcome and above all, thank you for trusting us.

With all my wishes for success and enrichment.

Prof. Bernard Archimede

Director of the Laboratoire Génie de Production



To you who join us, for a long time, in this cosmopolitan and affable conglomerate that is the
Laboratoire Génie de Production, we welcome you among us. This booklet is addressed to you

to make your arrival easier and to guide you during these first few weeks.

You will notice that the Laboratory is more than just a place to work for us, during your stay.
It is above all a place to live and meet people, even if you have still the opportunity to spend

a few long evenings at your desk.

By consulting this booklet, you will see life at the Laboratory is full of events that you will try

to remember as intrigues accompanying your thesis project.

During your training, there may be successes and disappointments, but we will help you take

the necessary perspective to move forward on your project.

Have a good reading, and welcome to Tarbes!

PhD students of Laboratoire Génie de Production

Figure 1: Thesis after-party.



2. Presentation of the laboratory

2.1. General presentation

The Laboratoire Génie de Production — Production Engineering Laboratory — (LGP) created
in 1989, is the only research laboratory of the Ecole Nationale d’Ingénieurs de Tarbes —
National School of Engineers of Tarbes — (INP-ENIT'), which is an engineering school training
broadly skilled and multifaceted engineers, in mechanical and industrial engineering. As such,
it is part of the Federal University Toulouse-Midi-Pyrénées and shares many projects as an
associative member of Institut National Polytechnique de Toulouse — National Polytechnic
Institute of Toulouse — (Toulouse INP).

The research activities of the LGP fall within the scope of the MESRI research field
‘Mathematics, Physics, Nanoscience and ICST’. Thus, the LGP is a multidisciplinary
laboratory. It develops research in Science and Systems Engineering. The LGP relies on
equipment that is consistent with the needs of companies and the profile of ENIT’s engineers.
More specifically, the LGP conducts research in mechanical and industrial engineering around
the disciplines of automation, robotics, computer science, material science, mechanics and the

science and techniques of production.

Since 2021, the laboratory has been structured into two départements scientifiques — scientific

departments, divided into nine groupes de recherche — research groups:
- Scientific department “Mechanics and Materials”:

- Research group “Materials, Polymers, Assemblies, Composites and Textiles
Interfaces” (IMPACT);

- Research group “Metallurgy, Mechanics, Structures, Damage” (M2SD);
- Research group “Tribology, Materials & Process Mechanics” (TM?2P);
- Research group “Design, Durability, Process in FA SLM” (D?PAM);

- Scientific Department “Systems”:

- Research group “Methodologies for the Design and Control of Mechatronic and
Robotic Systems for Interaction” (MAVRICS);

- Research group “Prediction & Risk Management for System Resilience” (PRiSM);

- Research group “Planning, Interoperability and Coordination for System Dynamics”
(PICS);

- Research group “Efficiency of Electrical Energy Conversion Systems” (e-ACE?);

- Research group “Knowledge and Experience Engineering for Process, System and

Organisation Improvement” (ICE);

The functioning of the LGP and the bodies that make it up are detailed in its internal charter.




Figure 2: Laboratory entrance.

For more information:
1 ENIT website: http://www.enit.fr/en/index.html;
1 LGP website: http://www.lgp.enit.fr/en/index.html4
1 ENIT extranet: http://extranet.enit.fr/fr;



http://www.enit.fr/en/index.html
http://www.lgp.enit.fr/en/index.html
http://extranet.enit.fr/fr

2.2. Organization of the laboratory
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Figure 3: Organization chart of LGP (in French).



Representatives of PhD students 2020/2021:
- Camille GILLET (IMF team), titulaire, et Martin MUJICA (DIDS team), suppléant ;
- Yves BRESSON (M2SP team), titulaire ;

The representatives of PhD students are elected every two years in september. Their role is to
welcome new recruits, to raise questions, problems and proposals from PhD students and to
keep them informed of the laboratory life. They act as a link between the teacher-researchers
and the PhD students.

They attend the laboratory council, which meets regularly throughout the year, and whose
themes are: the laboratory's scientific policy, its resources, its organization and its operation.
They are also invited as invited members to the administration council, the scientific &
technical council and the educational council.

You can talk to them if you have questions, or if you want to put information or problem
back. More about their roles in the ENIT Extranet — Instance Control and Search.

Even if you are not a PhD student representative at LGP, you can still get involved in your
laboratory life. Working groups are often set up and the opinion of PhD students is solicited.
You can also get involved as a PhD student representative in your doctoral school or enrolment
institution, or in their PhD student associations if they exist.

If you find yourself confronted with discriminatory and/or sexist comments from your thesis
supervisor, a profesor, a PhD student or any other ENIT staff member, it’s not normal and
you can talk about it! A critical incident stress management composed of Bouchra
HASSOUNE-RHABBOUR (associate professor at ENIT), Valérie POIRIER (ENIT nurse) and
Sandra SAINT-GENEZ (administrative staff). You can send them an e-mail to:
arretonslesviolences@enit.fr or contact the ENIT HR (rh@enit.fr).

For problems of professional risks, work accidents, safety and quality of the workplace, contact
Danielle BARTHARES (danielle.barthares@enit.fr), prevention and disability advisor.



mailto:arretonslesviolences@enit.fr
mailto:rh@enit.fr
mailto:danielle.barthares@enit.fr

2.3. How to get here?

Address of the laboratory: 47 avenue d’Azereix, 65000 Tarbes.

- Coming from the Tarbes City-center:

ENIT and LGP are 2.3 km from Place Verdun (City center). Walking, it takes about 25
minutes. By car, from 6 min to 9 min depending on traffic conditions. By bus from Place
Verdun, take TLP Mobilités bus lines , , and get down at stops ENI or UNIVERSITE.
For other locations, refer to the website of TLP Mobilités bus service. Price of a trip is €1,
payable on the bus with cash or coins. You can also take a subscription. Its price varies based

on the duration and your age:

1 less than 25 years old: monthly pass at €15/month or yearly pass at €100/year (with
the option to pay monthly or fully)

1 25-65 years old: monthly pass at €20/month or yearly pass at €200/year (with the
option to pay monthly or fully).
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F1gure 4: Plan of the Alezan bus network.

- Coming from another city:

Tarbes is conveniently by the A64 motorway which connects Toulouse and Pau. The nearest
exit to the LGP is exit 12 ‘Tarbes Ouest’. There are several parking spaces in front of the
ENIT and LGP (students parking, researchers parking, lecture theaters parking).

You can also come to Tarbes by coach bus, from various cities in the region, via Keolis

Pyrénées et les lignes intermodales d'Occitanie (liO). Across Europe, several coaches companies

offer access to Tarbes: FlixBus, BlablaBus, etc.
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Figure 5: Location of Tarbes in France and in the region Hautes-Pyrénées.

If you come by train, Tarbes train station is 30-35 minutes’ walk away from LGP and about
10 minutes’ walk away from the city center. It is also possible to take a bus from the station
to LGP or the city center.

You can also come by plane. An airport is between Tarbes and Lourdes 8 km from campus:
Tarbes-Lourdes-Pyrénées airport. Many connections are possible, particularly from Paris-Orly
with Air France. 1iO coach, TLP Mobilités and TL bus connect the airport to the
Tarbes train station.

Depending on where you come from, you can also land at Pau-Pyrénées airport 45 km from

Tarbes or at Toulouse-Blagnac airport 136 km from Tarbes. Pau airport is linked by line £

of the Idelis bus network to the city center, while Toulouse airport is linked by tram line
to the city center and by shuttles to the station.

- LGP on the university campus:

On campus, the school and laboratory are south of the CROUS which is composed of university
residences and the university restaurant (RU). They are surrounded to the southeast by the
Toulouse university department — Institut Universitaire Technologique (IUT), to the east by
the teachers’ school Institut National Supérieur du Professorat et de I’Education (INSPE), and
to the north by the observatory Observatoire Midi-Pyrénées. At the TUT, there are several
laboratory antennas such as the Institut Clément Ader (ICA) whose research fields are
materials, structures, mechanical processes, and the Laboratoire Matériaux et Durabilité
des Constructions de Toulouse (LMDC), whose activities are materials, civil engineering, etc.

11


https://www.tlp.aeroport.fr/en
https://www.pau.aeroport.fr/passenger/
http://www.toulouse.aeroport.fr/en

HAS |

|
|

=

Centre

Universitaire
Tarbes

Pyrénées

Figure 6: Plan of the University Centre Tarbes (in French).

The LGP extends over the eastern part of the ENIT. The students’ courses and lectures take
place mainly in buildings C, D and E. The practical works take place in the laboratory
(CIRTT 1 to 4) or in building C. Building E also houses the university library (note: there is

also one of the IUT, and you can access it). Building A is the school’s administration building.

The school also houses the Agromat hall of the Laboratoire de Chimie Agro-Industrielle (LCA)

based in Toulouse (activities: agromaterials, biobased materials, chemistry), under CIRTT4,
and the Technacol structure specialized in bonding at CRTCI.

12
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3. Enrollment in the 1°* year of the thesis

Summary:

1. Registration on ADUM

Automatic file ‘ transfer for signatures

Automatic file ‘ transfer

3. Administrative enrolment

4. Receiving certification of attendance, student

card

See Appendix 1: contacts in case of problems, and Part 7. Foreign PhD students.

3.1. Step 1: Registration on ADUM

ADUM (Accés Doctorat Unique et Mutualisé + Single and Shared Doctoral Access) is an
Internet portal for information, services and communications for PhD students and PhD
holders. It is an electronic directory in the form of an informed database. It contains
information on schooling from high school to professional courses and civil status, contact
details, publications, CV, photo, etc. It also allows you to register for doctoral training courses
during your thesis, access to job offers, etc.

15



Once you are accepted for your thesis, the first step is to create a profile on ADUM:
https://adum.fr/. You can also access it via the website of your (future) Doctoral School.

When creating the ADUM profile, you will be asked for several pieces of information. Feel free
to consult your thesis supervisor if you have any questions.

See ADUM’s FAQ (in French): https://www.adum.fr/as/ed /adumR /faq.pl

After completing your profile, you will receive several documents via ADUM:

1 RGPD Form (Réglement Général sur la Protection des Données + General Data
Protection Regulation);

1 Convention individuelle de formation t+ training agreement, to be signed by the thesis
director and the laboratory director;

1 Dossier de candidature en 1 année t+ application form for 1st-year doctoral studies,
to be signed by the thesis director and the laboratory director;

1 Feuille de renseignements généraux + general information sheet;

You will also be needing the following documents:

=

a copy of your postgraduate diploma or certificate of completion of Masters (or
equivalent);

a transcript or a mark sheets summarizing the university curriculum;

a letter of recommendation;

a CV;

the research project or thesis subject;

= =4 =4 -4 =4

Le contrat d’engagement de la charte des thésest the contract of engagement of the
thesis charter, signed;
1 Identity card for French candidates;

And for foreign candidates additionally:

9 Birth certificate;
1 French translation of all documents (birth certificate, diplomas, etc.);
9 Level of French knowledge;

Depending on the nature of your thesis, you may have other documents to attach. For example,
in the case of a CIFRE thesis, a CIFRE acceptance paper written by the ANRT is required.

Complete the ADUM file so that it can be transferred to your doctoral school.

16
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3.2. Step 2: Notice of doctoral school

The Ecole Doctorale + Doctoral School (or ED) is an internal body of public institutions
authorized to award the doctorate and implement doctoral training.

The Federal University of Toulouse-Midi-Pyrénées has 15 doctoral schools. ENIT is co-
accredited in the following 5 areas:

1 ED SDM: Sciences De la Matiére + Material Science;

1 ED MEGeP: Mécanique, Energétique, Génie civil & Procédést Mechanics, Energetics,
Civil and Process Engineering;

1 ED SYS: Systémest+ Systems;

 ED GEET: Génie Electrique, Electronique, Télécommunications + Electrical
Engineering, Electronics, Telecommunications;

1 ED AA: Aéronautique, Astronautiquet Aeronautics, Astronautics;

Each doctoral school site gives access to the ADUM platform.

During your first year, the doctoral school will assign you a parrain de théset+ thesis sponsor
or a comité de suivit follow-up committee (depending on the doctoral school). They are
people outside your project, responsible for making sure that your thesis goes well. Follow-up
interviews are to be scheduled yearly, before re-enrollment, so you will need to contact these
people. If you have a supervision problem during your thesis, do not hesitate to contact them
even outside these interview periods.

3.3. Step 3: Administrative enrollment

The rest of the process is automatic: the file is sent directly by the doctoral school to the
administrative institution to allow you to have student status and the benefit that comes with
it.

Depending on the thesis, you will have to register at Toulouse INP as a student:
http://www.inp-toulouse.fr /fr /recherche /doctorat /s-inscrire-en-doctorat.html. With Toulouse

INP, the procedure to follow is sent by email. You have to wait until you receive an email
from the administration. Fill in the documents and send your administrative file back in email.

Documents may vary from one institution to another. In any case, it is important that you

have:

1 A completed registration form;

1 An updated ‘civil liability’ insurance;

1 A certificate of affiliation to the Caisse Primaire d’Assurance Maladie (CPAM) t
Primary Health Insurance Fund (CPAM);

1 A CVEC attestation (see below);

1 A copy of your postgraduate diploma or certificate of completion of Masters (or
equivalent);

17
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1 A Copy of your undergraduate diploma (or equivalent);
1 Photo identity card;

And students from outside the EU additionally need:

1 A Copy of Passport, once you arrive in France;
1 A copy of the residence permit/visa after arriving in France;

When you register, you must pay tuition and the Contribution de Vie Etudiante et de Campus
(CVEC) + Student Life and Campus Contribution. Note: for international joint programs, if
doctoral student pays his registration fees to the foreign partner university, he will not pay
CVEC (to be justified with a current year’s certificate of attendance/registration).

3.4. Step 4: Receiving certification of attendance and student card

The institution issues you a student card. It may be sent to you by post but the process takes

time.

The finalization of the ADUM registration requires the employment contract.

3.5. Re-enrollments

Each year, you will have to re-enroll at your doctoral school and university. Depending on the
doctoral school, you may have to contact your thesis sponsor or your thesis monitoring
committee, and/or fill in a "Year X monitoring report" (available on ADUM if your doctoral

school requests it).

Re-registration on ADUM is similar to registration, but shorter. Some fields are normally pre-
filled.

As in 1% year, you will also have to enroll at your administrative school. You will receive an
email with the procedure in it in September. You may receive it on your establishment’s
mailbox (example: inp-toulouse for Toulouse INP) so remember to check all your mailboxes.

If you had enrolled during the year, you will still have to register again in September. At the
end of your thesis, you may have to enroll in the 4th year of your doctorate because you must
be enrolled to be able to defend yourself. You must check the registration conditions on the

website of your doctoral school and your registration institution.
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4. First days in the laboratory

See Figure 7: ENIT Plan and Figure 8: LGP Plan.

4.1. Arrival in thesis

On your first day, you will have to visit several departments:

f Eliane CASTA’s Office, research secretary (CIRTT4): To check that your thesis
registration is effective. She will guide you and explain the first things to do.

1 Centre des Services Numériques (CSN) + Digital Service Centre — Building A
(Administration): To Create an LDAP account. All people working at ENIT have an
LDAP account (extranet, messaging and access to various IT tools). The CSN gives
you a username and password that allows you to connect to all applications. You can
also request a name change for your office landline phone.

1 Reception'Building A: To retrieve the key to your office that your thesis director
has previously requested. Note that to obtain laboratory room keys, it is up to the
thesis director to make the request.

See Appendix 1: Contacts in case of problems.

A presentation for PhD students by the laboratory director takes place in October. It is
completed by a welcome drink. A

4.2. Restaurant

University restaurant and cafeteria:

Managed by the CROUS, the restaurant universitaire (RU) t+ university restaurant is
accessible to all ENIT students and staff. It is on the university campus, north of ENIT and
LGP, at the: 39, rue Vincent Scotto 65,000 Tarbes.

Two CROUS cafeterias are on campus: one in the RU and another in the IUT.

The RU is open for lunch from Monday to Friday from 11:45 a.m. to 1:15 p.m. The RU and
IUT cafeterias are open for lunch Monday to Friday from 11:30 a.m. to 2:30 p.m.

RU 20202021 Price: €3.30 for students.

Some PhD students go there around 11:45 a.m to avoid the crowds of students leaving at

noonm.
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Conviviality room:

If you don’t want to have lunch in the RU, a conviviality room is available on the 1* floor of
CIRTT 2, equipped with microwaves, a fridge and a sink. You will also find a Nespresso pro
coffee machine, a television and sofas.

You will also meet people there at breaks around 10 a.m. and 4 p.m.

There is also a small conviviality room at the CRTCI.

Figure 9: LGP’s conviviality room.

Snacks:

You can find snacks and drink vending machines in the main lobby and lecture theatre lobby
of ENIT Building C. They work with the student card. There are also vending machines at
the IUT next door, which work with the card and coins.

4.3. Student Card

Your student card gives you access to all the buildings (outside opening hours), the staff
parking lot, the university library, the gym, etc. Beside, it also allows you to pay for meals in
CROUS university restaurants (do not forget to activate your IZLY* account) or use vending
machines equipped with IZLY (http://www.izly.fr/).

Once you have received your student card, you must go to the CSN to activate your card,
which will allow you to access the staff parking lot and buildings outside opening hours.

Generally, if you have a computer-related problem, don’t hesitate to go to the CSN.

* TZLY is a payment service launched by CROUS that allows payment in CROUS services:
university restaurants (RU), cafeterias, distributors, etc.

20


http://www.izly.fr/

4.4. Working time and leave management

Working hours vary according to the employment contract. For doctoral contracts it is 1607
hours per year. You can refer to the decrees n°2009-464 and n°2000-815. The laboratory is

open from 7:30 a.m. to 7 p.m. Monday to Friday. It is accessible outside these hours thanks
to the student card.

You are entitled to leave days. Their number varies according to your employment contract
(5 weeks minimum).

1 For doctoral students on ENIT doctoral contracts or ENIT employees: Your day off
depends on annual days off schedule defined by the scientific manager. For more
information, you can contact the human resources manager Fabienne SOURDAA
(fabienne.sourdaa@enit.fr) who is in Building A.

 For doctoral students under doctoral contract Toulouse INP: You must go to
http://planete.inp-toulouse.fr.

1 For doctoral students in CIFRE: You must contact your company (industrial manager,
HR) or use their attendance management tool to set up your holidays or RTT.
1 For the others: You must discuss this with your thesis supervisor.

4.5. Extranet

By connecting to the ENIT Extranet (http://extranet.enit.fr/), you have access to many

documents, among others:

T Services — Finances — Vos dépenses: Purchase requisition / Purchase order / Personal
purchase refund request;
1 Services — Finances — Vos missions: Request for a mission order;

=

Services — Ressources Humaines — Agent : Information on doctoral contracts;
1 Communication — Supports de communication: Logo / PowerPoint Presentation /
Newsletter / Visiting Card / Mail signature;

You will also have access to various tools (Mails Zimbra, Hyperplanning for the course
schedule, Reservation to book a meeting room or a company car, Nextcloud to store your
documents). Some denominations are not obvious, you will find quick descriptions in the
appendix: Appendix 2. There is some instructions for the digital tools in the Guide de I'Eléve
ingénieur + ENIT engineer student guide (in Extranet — Formation — Documents
administratifs).

Bibliographical research:

From the ENIT Extranet, you can go to the Biblio’Tech portal (Bibliothéque — Services). It
will allow you to access the scientific journals to which Toulouse INP is subscribed.
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4.6. ENIT Mailbox

ENIT’s mailboxes are in Building B. If you are an ENIT employee, you may receive your pay
slips there. They are placed in the box corresponding to your team. You can also receive other
documents if you use ENIT’s address in forms. However, parcels are not left in the mailboxes
and remain at the reception desk (building A). An email is sent to you to indicate the arrival
of a package. However, this is not the case for letters so check the mailboxes regularly.

4.7. Wi-Fi

You can connect to the ‘ENIT’ network using your LDAP IDs. You can also use the ‘eduroam’
network thanks to your email address (not the username this time) + your LDAP password.
This network is present in many French and foreign universities. At ENIT, the ‘ENIT’ network
still works better.

t ENIT VPN

Use the global-protect program and its LDAP identifiers to connect to the VPN and have
access to bibliographic resources (scientific journals, Biblio’Tech) even outside ENIT.
https://vpn.enit.fr
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5. Life in the laboratory

5.1. Validating your PhD

To validate your PhD, writing a manuscript and defending it is not enough. You will also have
to validate ECTS credits or hours (depending on the doctoral school). There are several ways
to obtain these credits: do scientific or professional doctoral training, make oral presentations
at conferences, teach, popularize science, write one or more scientific publications, take a
TOEIC-type English test, participate to Doctoriales, etc. Validation procedures differ from
one doctoral school to another. For example, some will require more articles than others. In
addition, depending on the type of thesis, there are more or less credits/hours to validate.

As soon as you arrive at the lab, check your doctoral school's website to find out what you

need to do.

5.2. Doctoral training courses

To validate your doctorate, you must complete some training courses. Their content and
number differ slightly depending on your doctoral school. Some training courses are
mandatory, such as the ‘Ethique et intégrité scientifique’ + ‘Ethics and Scientific Integrity’

course.

Information on doctoral training courses: (change language to English on the site)
1 ED SDM: http://www.adum.fr/as/ed /page.pl?site=edsdm&page=formation;
ED MEGeP: https://www.adum.fr/as/ed /page.pl?site=megep&page=formations ;

ED SYS: https://www.adum.fr/as/ed/page.pl?site=edsys& page=formation;
ED GEET: https://www.adum.fr/as/ed/page.pl?site=GEET& & page=moduleRegle ;
ED AA: https://www.adum.fr/as/ed/page.pl?site=edaa&page=formationOrganisation;

= =4 —a -

You can register for training courses on the ADUM personal space. Think about it from the

first year!

Most of the training courses take place in Toulouse. To get there you can borrow an ENIT
car'Hif you have a driver’s licenseia the GRR reservation tool on the extranet. You can also
carpool with fellow doctoral students. Alternatively, you can take the train from Tarbes to
Toulouse Matabiau. Then, you go to the Maison de la Recherche et de la Valorization
(Université Toulouse-III-Paul-Sabatier, route de Narbonne, 31330 Toulouse) by metro (lines
E then B) or by buses (lines g then A4, or lines g then 5% then @, or line ) We suggest
you check in the Toulouse public transportation network website Tisséo
(https://www.tisseo.fr/en).

Some doctoral training courses are offered by the ENIT, in Tarbes: Ethique et intégrité
scientifique, English TOEIC, French as a foreign language (FLE), etc. Contact Eliane CASTA
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at the research secretariat (CIRTT 4) for more information. You can also follow a training
course that you have found yourself and make a request on ADUM to have it validated and
complete your ECTS credits/hours required (on ADUM — Add an external training module).

Small training courses are regularly set up within the school and the laboratory: non-violent
communication, writing a scientific article, etc. Mails are sent regularly to inform about the
dates of the training sessions. You have the right to register for them.

5.3. Traveling

You will have to travel for various reasons: conferences, trade fairs, training, visits, etc.

Travel for the thesis is covered by the thesis budget or by the laboratory. You need to print
a mission order request ‘Demande d’ordre de mission’ (Extranet — Services — Finances —
Vos missions), that you complete and bring back to Cécile DE BARROS or Marie ROBERT
(research secretaries) BEFORE your trip.

Air or train tickets can be paid directly by the laboratory, so go see Cécile or Marie. Car travel
can be done with ENIT wvehicles. You can book them from the extranet — Tools — Booking
— GRR. You can also use your personal vehicle if you cannot use a service car. You will have
to provide the secretariat with a copy of the vehicle registration document and your insurance
certificate. Gasoline will be reimbursed to you based on mileage allowances. For toll or parking
fees, you must keep receipts. If you take the subway, bus or taxi, keep the bills.

Meals are reimbursed on the basis of a flat rate of €17.50 per meal according to the mission
schedule by presentation of proof. The accommodation allowance is fixed at a flat rate,
excluding special cases, at: €70 base rate, €90 for the communes of the Greater Paris
metropolitan area and the major cities, €110 for the commune of Paris (Paris intra-muros).
For travel abroad, the rates depend on the destination. You will need to request an
accommodation invoice and keep the meal receipts/tickets.

5.4. Purchasing

If you wish to make a purchase during your thesis, you need to talk to your thesis supervisor
about it. Then you must print a purchase order ‘Demande d’achat’ or ‘Bon de commande’
(Extranet — Services — Finances — Vos dépenses), which you complete and bring back to
Cécile DE BARROS or Marie ROBERT (research secretaries) before your purchase. For a
major purchase, you must go through your thesis director.

The parcels arrive at the reception desk of ENIT (building A). You will receive an email
indicating its arrival.
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5.5. Teaching

It’s possible to give courses (tutorials, practical work) as part of your doctorate. To find out
what courses you can/should teach, talk to your thesis supervisor. You must have your
employer sign an ‘authorization to work concurrently’. Ask the ENIT HR department (building
A) and your employer (company, Toulouse INP, other).

5.6. Scientific animations

Seminars are organised throughout the year by the scientific departments. The 2nd year
doctoral students, more rarely the 3rd year, and the researchers present their research work
to the other members of the department or laboratory, but also to ENIT students and
researchers from partner laboratories who wish to participate. It is an opportunity to exchange
with people from different research groups. When you are in your second year, you will receive
an email at the beginning of the year telling you which seminar you will be presenting at.
Some seminars also involve researchers from outside the laboratories.

Meetings can also be organised by the research groups.
A General Assembly (GA) also takes place every year in June-July. It consists of a two-day

"festive" workshop with scientific presentations by 1st and 3rd year PhD students and
permanent staff. There will also be the annual LGP review and posters.
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6. Life in Tarbes

6.1. Housing

Student residents:

You can also turn to student residences. Here is a non-exhaustive list:

1 Résidence Bastillac: Bordering the south of ENIT at 76 avenue d’Azereix 65,000
Tarbes, the Bastillac residence offers T'1 of 18 m? and T1bis (duplex) of 32 m2. These
apartments are unfurnished.

Contact: SEMI Tarbes http://www.semi-tarbes.fr

f Résidence Carline: north of the campus at 10 avenue de I'Echez 65,000 Tarbes, the
Carline residence has T1 of 19 m? and T2 of 45 m2. These apartments are unfurnished.
Contact: SEMI Tarbes

1 Résidences Résistud et Studrési: These 2 residences are halfway between ENIT and
city center at 28 rue Sainte-Catherine 65,000 Tarbes. They offer various furnished
apartments: studios, T1, T2 and T3.

Contact: https://www.logement-etudiant-tarbes.fr

I Résidence Jean-Paul Sartre: Ten minutes’ walk from ENIT at 10 rue Jean-Paul
Sartre 65,000 Tarbes, this residence offers furnished various studios.
Contact: http://www.residence-jps.inthemix.fr

Doctoral students are only admitted during off-peak periods (January-August) at the
university campus of the CROUS (cité U), except for short stays (joint program students).

HLM Sector:

1 Promologis: This agency has unfurnished and furnished accommodation in many cities

in Occitanie region.

Contact: https://www.promologis.fr/

1 OPH65: This agency offers both unfurnished and furnished apartments and houses
from T1 to T5 in various locations in Tarbes, Lourdes, Bagneres-de-Bigorre and Vic-
en-Bigorre. For example, in the Solazur city north of ENIT.

Contact: https://www.oph65.fr/

I SEMI: Beside the student residences, SEMI has other residences in Tarbes. The
apartments range from T1 to T5 and are unfurnished.

Facebook ‘ENIT’ Advertisement group:

On this Facebook group, you will find a good number of ads for apartment rentals, including
roommates.
Link: https://www.facebook.com /groups/ENIT69
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Many announcements are also displayed on the various billboards (ENIT Building C halls,
LGP entrances to the workshops, 1st floor of the LGP, IUT, etc.). At the reception desk
(building A), a notebook contains various announcements received. You can also ask your
supervisors if they know any doctoral students looking for a roommate. Finally, you can do
your research on Leboncoin (https://www.leboncoin.fr/) or in r